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Personal data protection conditions in connection with the provision of legal services

The protection of personal data of our clients and other natural persons is important to us.

These conditions explain how, within the law firm NOVICKY advokatska kanceldria s.r.o., with its registered
office at Frantiskdnska 5, 040 O1 KoSice — Staré Mesto, Company ID: 47 197 919, registered in the
Commercial Register of the Municipal Court Kosice, Section: Sro, File No.: 32518/V (hereinafter also referred
to as the “Controller”), we process personal data in the provision of legal services.

If you have any questions, you may contact us by e-mail at office@novicky.sk, by phone at +421 55 7275
255 / +421 907 880 086, or by post at the address of our registered office.

In processing personal data, we primarily comply with the EU General Data Protection Regulation
(hereinafter “GDPR” or the ““Regulation”), which also governs your rights as a data subject (1), the relevant
provisions of the Personal Data Protection Act (2) (in particular Section 78), the Advocacy Act (3) (Section 18),
as well as other applicable legislation.

We comply with the Code of Conduct adopted by the Slovak Bar Association (hereinafter also “SBA”), which
further explains the processing of personal data by attorneys.

What principles do we follow when processing your personal data?

The collection and processing of personal data is carried out in accordance with the principles of personal
data protection arising from the Regulation and the Personal Data Protection Act, in particular:

o Lawfulness — personal data are processed lawfully and in a manner that does not infringe the
fundamental rights of the data subject.

e Purpose limitation — personal data are collected for specified, explicit and legitimate purposes and
are not further processed in a manner incompatible with those purposes.

e Data minimisation — we process personal data only to the extent necessary for the purpose for
which they are processed.

e Accuracy — processed personal data are accurate and, where necessary, kept up to date; inaccurate
personal data are erased or rectified without delay.

e Storage limitation — personal data are kept in a form which permits identification of data subjects
for no longer than is necessary for the purposes for which the personal data are processed.

o Integrity and confidentiality — personal data are processed in a manner that ensures
appropriate security, including protection against unauthorised or unlawful processing and
against accidental loss, destruction or damage.

e Accountability — we are responsible for compliance with the basic principles of personal data
processing and for ensuring that processing complies with these principles.

! See art. 12 to 22 GDPR: https://eurlex.europa.eu/legal-content/SK /TXT /HTML/2uri=CELEX:32016R0679
2 hitps:/ /www.slov-lex.sk/ezbierky/pravne-predpisy /SK/ZZ/2018/18/
3 hitps:/ /www.slov-lex.sk/ezbierky/pravne-predpisy /SK/ZZ/2003/586/

NOVICKY advokatska kancelaria s.r.o.

Law Firm | Rechtsanwaltsbiuro

FrantiSkanska 5, 040 01 KosSice, Slovenska republika

Zapisana v OR MS Kosice, odd.: Sro, vl. 6.: 32518/V | ICO: 47 197 919 | DIC: 2023797039 | IC DPH: SK2023797039

CSOB a.s., IBAN: SK 47 7500 0000 0040 2098 8894, BIC/SWIFT: CEKOSKBX

T:+421 55 727 5225 | M: +421 907 880 086 | office@novicky.sk | www.novicky.sk 2


mailto:office@novicky.sk
http://www.novicky.sk/
mailto:office@novicky.sk
https://www.sak.sk/web/sk/cms/document/224
http://www.slov-lex.sk/ezbierky/pravne-predpisy/SK/ZZ/2018/18/
http://www.slov-lex.sk/ezbierky/pravne-predpisy/SK/ZZ/2003/586/

NOVICKY

advokatska kanceléaria

Why do we process personal data?

We process personal data primarily in order to:

e provide legal services to our clients and perform the legal profession;

e fulfil various statutory, professional and contractual obligations; and

e  protect the legitimate interests of ourselves, our clients and other persons.

Categories of processing
purposes

Legal basis

Relevant legislation

Performance of the
profession (provision of
legal services)

Legal obligation pursuant to Article
6(1)(c) GDPR (with respect to
special categories of personal

data, additional conditions under
Article 9(2)(f) GDPR may apply),
performance of a contract pursuant
to Article 6(1)(b) GDPR, or
legitimate interest pursuant to

Article 6(1)(f) GDPR.

Advocacy Act, Code of Conduct
for Attorneys, Civil Code,
Commercial Code.

Provision of services other than
legal services

Performance of a contract
pursuant to Article 6(1)(b)
GDPR, legal obligation
pursuant to Article 6(1)(c)
GDPR, legitimate interest
pursuant to Article 6(1)(f)
GDPR.

Register of Public Sector
Partners Act, e-Government
Act, Civil Code, Commercial

Code, Act on the Lease of Non-

Residential Premises.

Ensuring compliance with legal
regulations and regulations of
the Slovak Bar Association

Legal obligation pursuant to
Article 6(1)(c) GDPR, legitimate
interest of attorneys or third
parties pursuant to Article 6(1)(f)
GDPR, public interest pursuant to
Article 6(1)(e) GDPR, or defence
of legal claims pursuant to Article
9(2)(f) GDPR.

Advocacy Act, Code of Conduct
for Attorneys, Act on the
Prevention of Legalisation of
Proceeds of Crime,
Whistleblower Protection Act,
GDPR.
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Purposes related to the
protection of legitimate interests

Legitimate interest of attorneys
or third parties pursuant to
Article 6(1)(f) GDPR.

GDPR, Civil Code, Commercial
Code, Criminal Procedure Code,
Criminal Code, Civil Dispute
Procedure Code, Civil Non-Dispute
Procedure Code, Administrative
Judicial Procedure Code,
Administrative Procedure Code,
Offences Act.

Marketing purposes

Consent of the data subject
pursuant to Article 6(1)(a)
GDPR or legitimate interest
pursuant to Article 6(1)(f)
GDPR.

Advocacy Act, Electronic
Communications Act, Advertising
Act, Consumer Protection Act,
Civil Code.

Statistical purposes, archiving in
the public interest, and historical
and scientific research

Article 89 GDPR

Archives Act

Human resources and payroll

Legal obligation pursuant to
Article 6(1)(c) GDPR, legitimate
interest pursuant to Article
6(1)(f) GDPR, or performance
of a contract pursuant to Article
6(1)(b) GDPR (for special
categories of data, Article
9(2)(b) GDPR may apply).

Labour Code, Advocacy Act
and other regulations.

Accounting and tax purposes

Legal obligation pursuant to
Article 6(1)(c) GDPR.

Relevant legislation in the field of
accounting and tax administration.

Handling requests of data
subjects

Legal obligation pursuant to
Article 6(1)(c) GDPR.

Articles 12—-22 and 33-34
GDPR and other generally
binding legal regulations.

To whom do we disclose your personal data?

We disclose personal data of our clients and other natural persons only to the extent necessary and always
while maintaining confidentiality, in particular to our employees, persons entrusted with individual legal service

tasks, cooperating attorneys, our accounting advisors, the Slovak Bar Association (e.g. in disciplinary
proceedings), experts, court executors, notaries, or providers of software or technical support, including their

employees.
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Although we are limited by professional secrecy when providing personal data to public authorities (4), under
applicable law we are obliged to act to prevent criminal offences and to fulfil reporting obligations related
to anti-money laundering and counter-terrorism financing.

To which countries do we transfer your personal data?

We do not intend to transfer personal data processed in connection with the provision of legal services to
third countries outside the European Economic Area (EU, Iceland, Norway and Liechtenstein).

How long do we retain your personal data?

Personal data are retained only for as long as necessary to achieve the processing purpose or for the period
required by applicable law. We follow the recommended retention periods under Resolution of the SBA
Presidium No. 29/11/2011, for example:

e Incoming and outgoing mail registers are retained for ten years after the last entry.
e Inventory lists are archived for ten years from creation.

e |If client registers and files are kept electronically, a printed version is created annually and stored
without time limitation.
e The retention period for a client file is ten years from the date all conditions for archiving are met.

Certain professional rules may extend retention periods or prevent destruction of documents, e.g.:

Client files containing originals of documents provided by clients may not be destroyed.

Client file registers may not be destroyed.

Files required to be handed over to state archives may not be destroyed.

Files involved in ongoing proceedings before courts, authorities, law enforcement bodies or the Slovak
Bar Association may not be destroyed.

How do we obtain your personal data?

If you are our client, we usually obtain your personal data directly from you. Providing personal data is
voluntary; however, failure to provide required data may limit our ability to provide legal services or may
lead to refusal of representation.

We may also obtain personal data from public registers, public authorities or third parties in accordance
with applicable law.

If you are not our client, we usually obtain personal data through our clients or from lawful public sources,
even without your prior notification or against your will, based on our statutory rights and obligations
under the Advocacy Act.

4 Who are under art. 4 ods. 9 GDPR not considered to be recipients.
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What rights do you have as a data subject?

Right to withdraw consent

Provided that we process your personal data on the basis of your consent to the processing of
personal data, you have the right to withdraw it at any time, even without giving a reason, by
sending a written notification to the address of our law firm: Frantiskdnska 5, 040 01 Kosice - Staré
Mesto, or electronically to the address: office@novicky.sk. Withdrawal of consent to the processing
of personal data does not affect the lawfulness of the processing based on consent before its
withdrawal.

Right of access

You have the right to request confirmation as to whether we are processing your personal data and,
if so, to obtain access to these personal data and you also have the right to further information
relating to their processing, in particular as regards the purposes of the processing, the categories of
personal data concerned, the identification of the recipients or categories of recipients, the retention
period, information relating to the existence of the rights of the data subject, the right to lodge a
complaint with a supervisory authority, the sources of the personal data (if not obtained from you)
and the existence of automated decision-making, including profiling. Upon request, we will provide
you with a copy of the processed personal data in electronic or written form.

Right to rectification

You have the right to have inaccurate personal data concerning you corrected and to have
incomplete data completed. In such cases, you may contact us at any time with a request to correct or
update your personal data.

Right to erasure (‘‘right to be forgotten™)
In the cases specified in the Regulation, you have the right to request the erasure of your personal
data, in particular if:
— they are no longer necessary for the purposes for which they were obtained or otherwise
processed,
— you withdraw the consent on the basis of which the processing is carried out,
— you obiject to the processing and there are no overriding legitimate grounds for
their further processing,
— the personal data have been processed unlawfully

Right to restriction of processing
You can ask us to stop using your personal data, for example if you think that we no longer need to
use your personal data or you think that the data is incorrect.

Right to data portability

You have the right to receive from us the personal data you have provided to us in a structured,
commonly used and machine-readable format and to transmit it to another controller, if technically
feasible.

Right to object

You have the right to object at any time to the processing of your personal data which is based on
our legitimate interest, on grounds relating to your particular situation. In such a case, we will no
longer process the personal data unless we demonstrate compelling legitimate grounds which
override your interests, rights and freedoms.

Right to lodge a complaint

If you believe that we are processing your personal data unfairly or unlawfully, you may

at any time file a complaint against the processing of your personal data with the supervisory
authority,

which in the Slovak Republic is:
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Office for Personal Data Protection of the Slovak Republic,
Building Park One

Ndmestie 1. mdja 18, 811 06 Bratislava,

tel.. +421 2 3231 3214, e-mail: statny.dozor@pdp.gov.sk,

web: dataprotection.gov.sk

A complaint may also be lodged with the Slovak Bar Association.

This does not affect the right of the data subject to lodge a complaint with the supervisory authority for
the protection of personal data of the country in which he or she resides.

If the personal data concerns the client (regardless of whether the client is a legal entity or a natural
person), other persons do not have the right to access the data or the right to portability due to our
legal obligation to maintain confidentiality and with reference to Art. 15 (4) GDPR, 20 (4) GDPR and
Art. 18 (8) of the Act on Advocacy: "A lawyer is not obliged to provide information on the processing
of personal data, to enable access to or portability of personal data under a special regulation, if this

could lead to a breach of the lawyer's obligation to maintain confidentiality under this Act."

Changes to the terms of personal data protection

We perceive the protection of personal data as an ongoing and dynamic process. For this reason, we
reserve the right to modify or change these personal data protection conditions at any time, to any
extent, in particular due to changes in relevant legislation, decisions of supervisory authorities, or due to

the need to ensure a higher level of personal data protection.

The current version of these terms and conditions is always available on our website. In the event of
any material changes, we will inform you of this fact in an appropriate manner, for example, by means
of a general notice on the website or by individual notification via e-mail. We recommend that you
regularly check this section to be informed of the current wording of the terms and conditions for

processing personal data.
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L.

Terms of personal data protection in connection with the operation of the website

In this section, we define certain specifics of the processing and protection of your personal data when using

the website of our law firm www.novicky.sk (hereinafter referred to as the "website").

Unless otherwise stated in this Part Il of the Privacy Policy, the rules and principles defined in Part | of the
Privacy Policy, relating to the provision of legal services (e.g. principles of personal data processing, rights of
the data subject, etc.) apply to the processing and protection of your personal data when using the website.

Why do we process personal data?

Categories of processing purposes

Legal basis

Ensuring website functionality

Our legitimate interest (Art. 6(1)(f) GDPR) and
performance of the contract/provision of the service
(Art. 6(1)(b) GDPR), when necessary for the correct

display and functioning of the website

Communication and processing of inquiries within

the website

Performance of a contract or taking steps prior to
entering into a contract (Article 6(1)(b) GDPR) or
our legitimate interest in providing a response

Analysis and statistics (Google Analytics) within the
website

Your consent (Article 6(1)(a) GDPR), granted e.g. by
consent to the use of Cookies or within the relevant
browser settings

Fulfillment of legal obligations

Fulfillment of legal obligations (Article 6(1)(c) GDPR)
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What personal data do we process?

When you visit our website and use our services, we may process in particular the following categories of
personal data:

1. Technical data: e.g. IP address, device information (browser type, operating system, etc.),
date and time of access, Cookies and other identifiers, data about interaction with the
website.

2. Contact information: if you contact us by email or phone, we may process your name,
surname, email, phone number and other information that you voluntarily provide to us.

3. Google Analytics data: our website uses Google Analytics, which may collect anonymized
information about how visitors interact with the website.

To whom do we disclose your personal data?

In certain cases, we may disclose or provide personal data processed in connection with the operation of the
website:

e external companies or service providers (e.g. hosting providers, IT administrations, marketing
consultants, operators of newsletter sending platforms (if you use one),
e to state authorities if we are required to do so by law or based on their legitimate request,

e Google LLC (1600 Amphitheatre Parkway, Mountain View, CA 94043, USA), which is the operator
of the Google Analytics service.

Google Analytics uses cookies to help us analyze how you use our website. The information generated by the
cookie (including your IP address) is usually transmitted to and stored by Google on servers in the USA. The
processing of this data is based on your consent (Article 6 (1) (a) GDPR). Your IP address is usually
anonymized (shortened) before storage. Google may provide this information to third parties if required to
do so by law or if third parties process this data on Google's behalf. If you want to prevent the collection of
data by Google Analytics, you can download and install a browser add-on.

To which countries do we transfer your personal data?

When using website tools such as Google Analytics, anonymized personal data may be transferred to third
countries (outside the EU/EEA), in particular to the USA. Any such transfer is carried out in accordance with

applicable data protection legislation (e.g. on the basis of relevant contractual clauses approved by the

European Commission).
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